
BEDFORD   PUBLIC   SCHOOLS

Bedford, Massachusetts
Job   Description
Title:


Maintenance Technician  -  Licensed and Unlicensed

Qualifications:
· High School Diploma or equivalent

· Valid Class D Massachusetts drivers license.

· Successful completion of a Criminal Record check (C.O.R.I.) and a pre-placement medical examination.

· Five (5) years experience in building maintenance trades or Five (5) years experience in the specific licensed trade required.

· Licensed technicians must have a current Massachusetts license in the specific trade (Masters preferred) with a thorough knowledge of the Code of Mass. Regulations (C.M.R.) for that specific trade. 

· Ability to perform emergency and routine repairs and preventive maintenance.

· Ability to work effectively in a fast paced environment.

· Good oral and written skills.

· Demonstrated ability to perform a wide variety of skilled and unskilled maintenance tasks using hand or power tools and related equipment to maintain buildings and equipment as detailed in the performance responsibilities as outlined below.

Reports to:

Director of Facilities or Designee

Job Goal:
To maintain a safe, comfortable, and functional environment in all School   and Town Buildings in a cost effective, customer oriented manner that helps the Town fulfill its mission of service to its residents and protects the capital investments made by the Town in its Public Facilities. 

Work Year:

12 month position.

PERFORMANCE RESPONSIBILITIES
General Performance Responsibilities: 
1. Perform emergency repairs to School/Town buildings and equipment.

2. Participate in semiannual and annual preventive maintenance inspections.

3. Keep Foreman informed of the progress of the work and any significant developments as they occur.

4. Identify and correct health and safety issues in a timely manner.

5. Perform building security and heating and refrigeration checks as defined in the Collective Bargaining Agreement.

6. Keep work areas free and clear of debris.

7. Perform miscellaneous related duties as required by the Facilities Director and/or the Maintenance Foreman.

Primary Performance Responsibilities:
1. Perform corrective action and preventive maintenance regarding building systems.  

2. Assist in the development, ongoing updating, and implementation of the building preventive maintenance plan.  

3. Estimate and obtain materials and supplies required to complete an assignment according to established guidelines.

4. Assure compliance with building, health, and safety codes.

5. Maintain records of work performed including labor and materials used; receive work orders and determine priorities. 

6. Work from plans, oral instruction, sketches and blueprints as well as assist the Director, Project Manager, and/or the Maintenance Foreman with the review of construction documents for both new and renovation projects. 

7. Drive a town vehicle to work sites and check regularly, the oil, water, fuel levels, and tires.

8. Clean, maintain and repair shop tools and equipment.

9. Perform related duties as may be assigned by the Director of Facilities and/or the Maintenance Foreman.

Primary Performance Responsibilities as they apply to licensed tradesmen:

A.
Electrician Specific:

1.
Perform electrical work requiring a Massachusetts Electricians License including, but not limited to, the wiring of new areas, replacement of electrical fixtures and equipment, troubleshooting and correcting electrical problems, while following all requirements of the C.M.R. for electrical work.  






B.
Plumber Specific:

1.
Perform plumbing work requiring a Massachusetts Plumbing License including but not limited to, the installation, repair, and maintenance of plumbing fixtures, piping and re-piping of water, gas, and drain lines, installation and repair of heating equipment, and troubleshooting and correcting plumbing problems, while following all requirements of the C.M.R. for plumbing work.  

C.  
H.V.A.C. Technician Specific:
1. Perform H.V.A.C. (Heating, Ventilation, and Air Conditioning) work requiring a Massachusetts H.V.A.C. License including but not limited to, installation, repair and maintenance of heating and ventilation equipment including unit ventilators, air-conditioning equipment, knowledge and expertise in both pneumatic and digital controls, and troubleshooting and correcting H.V.A.C. problems while following all requirements of the C.M.R. for H.V.A.C. work.

2.
Oil Burner Technician Specific: Perform oil burner work requiring a Massachusetts Oil Burner Technicians License including but not limited to, repair or replacement of oil burners and accessories, clean and maintain burners and boilers, maintain all safety devices, make adjustments to air/oil ratios while maintaining burner efficiency. Troubleshooting and correcting of oil burner/boiler

problems while following the C.M.R. for oil burner work.  

D. Carpenter Specific:

1. Perform a variety of carpentry work including but not limited to, construction of or repair of wooden fixtures such as trim, window frames, counter tops, and furniture. Preparation and painting of wood, metal, and concrete structures. Installation of drop ceilings.  Troubleshooting and correcting structural problems while following all of the C.M.R. for building and construction work.  

Miscellaneous Performance Responsibilities:
1. All licensed and unlicensed technicians may be required to assist others in the various trades toward the completion of assignments as discussed in the specific trades above but not limited to them.

Essential Functions of a Maintenance Position :

Must possess the ability to:

1.
Perform a wide variety of general maintenance work, either related to an employees license or not, regarding the maintenance and repair of School/Town facilities and equipment.

2. Work independently with little direction.

3. Prioritize, schedule, and review work while meeting such schedules and timelines and maintain records of work. 

4. Effectively and safely operate a variety of tools and equipment per specific trade or in general use.

5. Interpret, explain, and apply codes, rules and regulations involved in the employee’s specific licensed trade.  

6. Make arithmetic calculations quickly and accurately.

7. Establish and maintain cooperative and effective working relationships with coworkers, administrators, faculty and staff, and the public.

8. Observe legal and defensive driving practices while in the operation of a Town vehicle.

Physical and Environmental Demands:
The physical and environmental demands described herein are representative of those that must be met by an employee in order to successfully perform the essential functions of the job.  

1. Physical :    Regular periods of physical activity requiring the ability to stand for long periods, walking, climbing, bending, crawling, and to lift, carry, and position objects weighing up to 50 pounds.  The ability to make swift and responsible decisions in  emergency or hazardous situations.  The employee must be able to communicate both through speech and hearing either normally or corrected.  An employee must have the ability to use hands and arms in order to safely operate equipment and perform the required tasks. Good vision either normally or corrected is required. 



2. Environmental:  Frequent periods of outside work in all extremes of weather.  Interior work where the employee may be exposed to loud noise, extremes of heat and cold, and the use of various chemicals some of which may be hazardous and require special handling.  Some work may be on ladders, scaffolding or aerial lifts.  Work in confined spaces is routine. 
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